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Page Setup (A4)

e Paper Size: A4

e Top Margin: 1.2"

e Bottom Margin: 1.2"
e Left Margin: 1"

e Right Margin: 1"
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Header & Footer

Header from Top: 0.4"
Footer from Bottom: 0.4"

Section Font Size Style
FIGHTS HGTTIRITTIeRT Kalimati 20 pt Bold
TUTSTITTST Bishowson2 Ranjana | 24 pt Regular
TN PRI FraTer | Kalimati 18 pt Bold
FTISHATE CATST...= 9Tl Kalimati 12 pt Regular
(....Faomer..../a3) Kalimati 11 pt Regular

Uy TEAT /| Tt o Kalimati 11 pt Regular
Aty / Aurer AT Kalimati 11 pt Regular
Footer Text Kalimati/ Times New | 11 pt Regular

Roman

Left Logo Placement

Position

Horizontal: Absolute Position = 0"

Vertical: Absolute Position = 0.3"
Size |

Height: 1.12"

Width: 1.1"

Original Image Size

H=1.02"

W=1.01""

FISHIE! TS, HHATE, HISHIST, A0 | HIF F: L 0% 08
iﬁc'fl: it.dept@kathmandu.gov.np,info@kathmandu.gov.np,aa'{-'ﬂ's"é': www.kathmandu.gov.np
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Right Logo Placement

Position

Horizontal: Absolute Position = 5.2" to the right of margin
Vertical: Absolute Position = 0.28"

Size

Height: 1.1"

Width: 1.1"

Original Image Size

H=6.25"

W =6.25"

Header Alignment Guide

Center Alignment
All main heading texts should be:
e Centeraligned
e Line spacing around 1.0
e Dark Pink/Red color similar to sample

Footer Setup

Top Border

e Single line border above footer
Footer Content
Center aligned:

13%TeT FoT G857 FTIferII Address, FTGHTEY, AUt |
Bl o

Second line:

A

d9drse:

Website and emails in blue underline style.
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éﬁ@: it.dept@kathmandu.gov.np , info@kathmandu.gov.np, aﬂ'ﬂﬁ?i www.kathmandu.gov.np




